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PROFESSIONAL RESUME
YOUR NAME 


DRIVING STRATEGY, EMPOWERING PEOPLE

Experienced senior leader with a strong track record of building and developing teams across both domestic and global organizations. Known for clear communication and the ability to bring people together around shared values to strengthen culture and performance. Skilled at aligning people strategy with business goals and helping organizations work more effectively.
Brings a practical, forward thinking approach to improving processes, using data and technology to support productivity and workforce planning. Trusted advisor on talent and personnel matters, recognized for building strong relationships through honesty, consistency, and open communication.
Sociology/ Psychology
University of Illinois, Campaign, IL 

BACHELOR OF ARTS
Business Management
University of Illinois, Campaign, IL 
MASTER'S OF ADMINISTRATION
E D U C A T I O N
· Strategic planning  and alignment 
· High performance team development
· Inclusive leadership practices
· Business operations strategy
· Succession planning
· Operational start up transactions 
· Communication
· Multi-unit management
· Governance and regulatory 
· Culture evolution 
· Global Human Resources
· Personnel development
· Continuous improvement initiatives 
· EH&S management
· Legal and compliance
· Lean manufacturing
· Matrix management
· Engagement
· Crisis management 
· Change management
S K I L L S




E X P E R I E N C E

JOB TITLE   I   EMPLOYER 						             2011-2020
Brief description of the role, your employer size, sales volume and/ or direct reports. 

Accomplishments: 
· Start with a strong action verb. Use words like led, directed, improved, launched, built, streamlined, delivered, strengthened, or implemented.
· Focus on outcomes, not tasks. Avoid listing responsibilities. Show what changed because of your leadership.
· Quantify when possible. Include percentages, revenue impact, cost savings, growth, timelines, or scale to demonstrate results.
· Keep it concise. One to two lines per bullet. Clear, direct language. No filler.
· Show scope. Include team size, number of locations, budget responsibility, or scale of initiative when relevant. 
· Tailor to the role. Highlight leadership, strategy, execution, and impact in ways that align with the job you are targeting.


JOB TITLE   I   EMPLOYER 						             2011-2020
Brief description of the role, your employer size, sales volume and/ or direct reports. 

Accomplishments: 
· Start with a strong action verb. Use words like led, directed, improved, launched, built, streamlined, delivered, strengthened, or implemented.
· Focus on outcomes, not tasks. Avoid listing responsibilities. Show what changed because of your leadership.
· Quantify when possible. Include percentages, revenue impact, cost savings, growth, timelines, or scale to demonstrate results.
· Keep it concise. One to two lines per bullet. Clear, direct language. No filler.
· Show scope. Include team size, number of locations, budget responsibility, or scale of initiative when relevant. 
· Tailor to the role. Highlight leadership, strategy, execution, and impact in ways that align with the job you are targeting.
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E X P E R I E N C E  C O N T I N U E D 

JOB TITILE   I   EMPLOYER NAME   I   CITY, ST								               2011-2012
Description of role, reporting lines

Accomplishments: 
· Start with a strong action verb. Use words like led, directed, improved, launched, built, streamlined, delivered, strengthened, or implemented.
· Focus on outcomes, not tasks. Avoid listing responsibilities. Show what changed because of your leadership.
· Quantify when possible. Include percentages, revenue impact, cost savings, growth, timelines, or scale to demonstrate results.
· Keep it concise. One to two lines per bullet. Clear, direct language. No filler.
· Show scope. Include team size, number of locations, budget responsibility, or scale of initiative when relevant. 
· Tailor to the role. Highlight leadership, strategy, execution, and impact in ways that align with the job you are targeting.

JOB TITILE   I   EMPLOYER NAME   I   CITY, ST								               2011-2012Brief description of job.

Description of role, reporting lines

Accomplishments: 
· Start with a strong action verb. Use words like led, directed, improved, launched, built, streamlined, delivered, strengthened, or implemented.
· Focus on outcomes, not tasks. Avoid listing responsibilities. Show what changed because of your leadership.
· Quantify when possible. Include percentages, revenue impact, cost savings, growth, timelines, or scale to demonstrate results.
· Keep it concise. One to two lines per bullet. Clear, direct language. No filler.
· Show scope. Include team size, number of locations, budget responsibility, or scale of initiative when relevant. 
· Tailor to the role. Highlight leadership, strategy, execution, and impact in ways that align with the job you are targeting.

JOB TITILE   I   EMPLOYER NAME   I   CITY, ST								               2011-20122000 - 2001
JOB TITLE   I   EMPLOYER NAME   I   CITY, ST
Brief description of job.
2000 - 2001
JOB TITLE   I   EMPLOYER NAME   I   CITY, ST
Brief description of job.
Brief description of job.
Brief description of job.
2000 - 2001
JOB TITLE   I   EMPLOYER NAME   I   CITY, ST
2000 - 2001
JOB TITLE   I   EMPLOYER NAME   I   CITY, ST

Description of role, reporting lines

Accomplishments: 
· Start with a strong action verb. Use words like led, directed, improved, launched, built, streamlined, delivered, strengthened, or implemented.
· Focus on outcomes, not tasks. Avoid listing responsibilities. Show what changed because of your leadership.
· Quantify when possible. Include percentages, revenue impact, cost savings, growth, timelines, or scale to demonstrate results.
· Keep it concise. One to two lines per bullet. Clear, direct language. No filler.
· Show scope. Include team size, number of locations, budget responsibility, or scale of initiative when relevant. 
· Tailor to the role. Highlight leadership, strategy, execution, and impact in ways that align with the job you are targeting.

JOB TITILE   I   EMPLOYER NAME   I   CITY, ST								               2011-20122000 - 2001
JOB TITLE   I   EMPLOYER NAME   I   CITY, ST
Brief description of job.
2000 - 2001
JOB TITLE   I   EMPLOYER NAME   I   CITY, ST
Brief description of job.
Brief description of job.
Brief description of job.
2000 - 2001
JOB TITLE   I   EMPLOYER NAME   I   CITY, ST
2000 - 2001
JOB TITLE   I   EMPLOYER NAME   I   CITY, ST

Description of role, reporting lines

JOB TITILE   I   EMPLOYER NAME   I   CITY, ST								               2011-20122000 - 2001
JOB TITLE   I   EMPLOYER NAME   I   CITY, ST
Brief description of job.
2000 - 2001
JOB TITLE   I   EMPLOYER NAME   I   CITY, ST
Brief description of job.
Brief description of job.
Brief description of job.
2000 - 2001
JOB TITLE   I   EMPLOYER NAME   I   CITY, ST
2000 - 2001
JOB TITLE   I   EMPLOYER NAME   I   CITY, ST

Description of role, reporting lines


A F F I L I A T I O N S 

· Member of professional industry associations
· Advisory board member for a higher education business program
· Advisory board member for a nonprofit community organization
